
Apply for a Certificate of Clearance (COC) 
 

 

For this process CTC fingerprints should already be completed. If you have not 

fingerprinted and need to, please refer to “Step-by-Step Instructions: Fingerprints and 

Substitute Permits” to confirm you need CTC fingerprints. 

 

Skipping this step could result in unnecessary fingerprints which are non-refundable 

 

APPLY FOR THE COC: 
 

 Log into your CTC profile and click “Next” until you are in your credential screen. 

 

 Scroll to the bottom of the page and click “Create New” 

 
 

 

 Follow the drop-down menu items to apply for your Certificate of Clearance.  

o The Activity Supervisor Clearance Certificate (ASCC) is NOT the same as a 

Certificate of Clearance (COC). 

 

 

http://credentials.fcoe.org/sites/credentials.fcoe.org/files/2020-09/Step%20by%20Step%20Instructions-Fingerprints%20and%20Substitute%20Teaching_7.pdf
http://credentials.fcoe.org/sites/credentials.fcoe.org/files/2020-09/Step%20by%20Step%20Instructions-Fingerprints%20and%20Substitute%20Teaching_7.pdf


 

 

 Select the “Next” button to Continue.  

 The next page will display the Disclosure and Professional Fitness Questions (PFQ Page) 

Continue answering PFQ questions until you reach the payment page. 

 

 The application fee is $52.50 paid by debit or credit and is usually granted within two 

weeks after payment.  

 

 


